SElI U ANNUAL LEAVE PLAN PROVI SI ONS
Ef fective January 24, 2003

Operations and Servi ce Mai ntenance Unit

The Annual Leave provisions shall apply to regular and
limted term enpl oyees hired on or after July 15, 1977, and
shall becone effective upon conpletion of the required
programm ng changes. Upon adoption of the Annual Leave
Pl an, annual |eave will consist of the conbined sick |eave,
vacati on bal ances and accruals for enployees covered by the
Annual Leave Pl an Provisions.

Section 1. Accunul ati on of Annual Leave

A. During the first three (3) years of enploynent, a
regul ar or limted term enpl oyee shal | earn
approximately five (5) hours and fifty-one (51) m nutes
of annual |eave during each eighty (80) hour pay period
(approximately one hundred fifty-two [152] hours per
year), or a prorated anount for any pay period in which
the enpl oyee is paid for less than eighty (80) hours.

B. After an enployee has been paid for six thousand two
hundred forty (6240) regularly schedul ed hour s,
approximately three (3) years, the enployee shall earn
approximately eight (8) hours and nineteen (19) m nutes
of annual |eave during each eighty (80) hour pay period
(approximately two hundred sixteen [216] hours per
year), or a prorated anount for any pay period in which
the enpl oyee is paid for less than eighty (80) hours.

C. Commencing with the pay period followng that in which
an enpl oyee conpletes ten (10) years of continuous full-
time County service, an enployee in a regular or
limted-term position shall earn nine (9) hours and
fifty-one (51) mnutes of annual |eave during each
eighty (80) hour pay period (approximtely two hundred
fifty-six [256] hours per year), or a prorated anount
for any pay period in which the enployee is paid for
| ess than eighty (80) hours.

D. Annual |eave earned shall be added to the enployee's
annual | eave accunul ati on account upon the conpletion of
the pay period, with no credit to be applied during the
progress of the pay period or for a portion of the pay



period during which the enployee termnates County
servi ce.

E. The amobunt of annual |eave an enpl oyee may accrue shall
be unlimted.

F. Extra hel p enpl oyees shall not earn annual | eave.

Section 2. Use of Annual Leave for Illness or Injury

A.  Annual | eave may be applied to:

1. An absence necessitated by enployee's persona
illness, injury or disability due to pregnancy or
chil dbi rth.

2. Absence due to exposure to a contagi ous di sease when
guarantine is inposed by health authorities or when
it is determned by a physician designated by the
County that the presence of the enployee on duty
woul d endanger the health of others.

3. Absence from duty because the enpl oyee's presence is
needed to attend to the serious illness of a nenber
of his or her inmmediate famly. For purposes of this
Section, imediate famly shall nean father, father-
in-law, nother, nother-in-law, stepparent, brother
sister, wfe, husband, child, stepchild, grandparent
or | egal ward.

4. Absence from duty because of personal energencies
not to exceed thirty (30) annual |eave hours during
the fiscal year.

5. An absence due to an air pollution alert which
prevents the enployee from traveling to his or her
wor k | ocati on.

6. An approved absence due to unf or eseen and
uncharacteristic working conditions, which nay be
hazardous to the enpl oyee’ s heal th.

B. Once an enpl oyee has submtted, and has had approved, a
request for tinme off for a nedical or dental
appoi ntnent, every effort will be nade to honor the
approval. Should a significant operational issue arise



after approval has been granted, the County wll nake
every reasonable effort to provide coverage before
notifying the enployee of the need to change the
appoi nt nent .

C. An enployee may be required to furnish a certificate
issued by a licensed physician or registered nurse or
ot her satisfactory evidence of illness, injury, nedica
condition or nedical or dental office calls. Such
evidence may be required when the enployee has been
under the care of a physician or when there is
reasonabl e expectation of abuse of annual |[|eave for
illness or injury. The requirement will expire after
one year if annual |eave is used properly during that
peri od. This subsection shall not be subject to the
arbitration provision.

D. Annual |eave shall not be applied to absences which
occur on a County holi day.

Section 3. Use of Annual Leave for Pre-schedul ed
Vacat i on

A. Approved annual leave to be used as vacation shall be
schedul ed by the agency/departnent. The County shall
schedul e on a County seniority basis those annual |eave
vacati on requests which have a sumtotal of the cal endar
year of less than or equal to the annual |[eave
entitlenent earned in two thousand eighty (2080) hours.

B. After all annual |eave vacation requests for the one (1)
year entitlement are scheduled, the County shall
schedule, on a County seniority basis, the portion of
vacation requests for a cal endar year which exceed the
anmount of annual |eave earned in tw thousand eighty
(2080) hours.

C. Annual |eave vacation requests for the cal endar year
nmust be submitted by March 1 to receive consideration on
a seniority basis.

D. Al annual |eave scheduling shall be done by the
agency/departnent with due regard to the needs of the
County work schedul e. When circunstances require, the
agency/ departnent may reject an enployee’s request for
annual | eave vacation scheduling subject to the

gri evance procedure.



E. Holidays which fall during an enployee’ s annual | eave
(vacation) period shall not be charged against the
enpl oyee’ s annual | eave bal ance.

F. It is the intent of the parties that the existing
practice for scheduling vacations under this section be
conti nued.

Section 4. General Provi sions

A. Not nore than eighty (80) hours of paid tine my be
credited toward accumul ati on of annual |eave in any pay
peri od.

B. An Oficial Leave of Absence shall cause the
aforenentioned ten (10) years (Section 1.C. of the
Annual Leave Provisions) of full-tinme County service to
be postponed a nunber of calendar days equal to the
Oficial Leave.

C. Wien an enployee's County service consists of part-tine
regul ar service or a conbination of full-tinme regular
and part-time regular service, both periods of service
shall apply toward the required ten years (Annual Leave
Provisions, Section 1.C ) of County service, with the
part-tinme service being applied proportionately to the
appropriate full-tinme interval

D. Additional annual |eave earned during the period of
annual | eave may be taken consecutively.

E. In any use of annual |eave, an enpl oyee's account shall
be charged to the nearest quarter hour.

F. Calendared annual |eave, including vacations, shall be
scheduled for enployees by their agency/departnent;
however, consideration shall be given to effectuating
the w shes of those enployees requesting specific
vacati on peri ods.

G No schedul ed annual |eave will be cancelled, except in
cases of energency.

H No enployee shall be permtted to work for conpensation

for the County in any capacity during the tinme of his or
her paid vacation from the County service except as a



Fire Suppression Volunteer, Deputy Sheriff-Enmergency
Service, Election Board Oficer or Election N ght Help.

The parties agree that the Annual Leave Plan shall not
i npact conpensation, conpensation earnable or final
conpensation as defined by the 1937 Retirenent Act,
above or below that to which enployees would have been

entitled prior to this agreenent. If a court should
decide that benefits wunder this plan, or anal ogous
benefits, increase conpensation, conpensation earnable

or final conpensation above that to which enployees
woul d have been entitled prior to this agreenent, the

parties agr ee to neet and conf er regar di ng
enpl oyee/ enpl oyer responsibility for funding said
i ncrease. Increased costs shall not be automatically

assumed by the County.

J. The parties wll jointly nonitor and review, on a
regul ar basis, the effectiveness of the Annual Leave
Plan to ensure that plan goals are net. The parties al so
acknowl edge that in order to neet the goals of the
Annual Leave Plan, refinenments or changes may becone
necessary. |f unanticipated consequences arise, the
parties shall neet and attenpt to mtigate those
consequences. If it is found that the plan is not
meeting objectives, it may be discontinued. However,
neither party shall have the right to wunilaterally
nodi fy this agreenent as a result of discussions prior
to the expiration of the overall Menor andum  of
Under st andi ng between the parti es.

Section 5. Annual Leave Payoff Provisions

A. During each fiscal year, an enployee may request to be
paid for accrued annual leave in either two (2)
separate increnents of up to twenty (20) hours each or
one (1) increnment of up to forty (40) hours.

B. An enployee separating from County service shall be paid

in a lunp sum paynent for the wunused annual |eave
bal ance as provi ded bel ow.

Years of Service Maxi mum Payof f

160 hours maxi mum pai d at

Less than 3 years 100%




240 hours nmaxi mum pai d at

3 but less than 10 years |;550,

A maxi nrum of 1600 hours of
the accrued annual | eave

bal ance has cash val ue. 320
hours are paid at 100% the
remai ni ng bal ance, after the
320 hours are deducted,
obt ai ns cash val ue of 2% for
each year of service, to a
maxi mum of 50%i.e., 12 years
of service equals 24% cash
val ue for remaini ng bal ance;
25 or nore years of service
equal s 50% cash val ue of the
remai ni ng bal ance.

10 or nore years

C. Years of service as used herein shall be the equival ent
of full-time continuous service hours in a regular
position. Partial years of service will be prorated.

D. An enployee separating from County service by way of
paid County retirement nmay elect either to take annual
| eave as tine off or be paid for his or her annual |eave
in a lunp sum paynent. The anount of annual |eave which
can be taken as tine off shall be limted to the anount
of hours the enployee is eligible to receive at 100%
The remaining balance (up to the allowed maximum |ess
the hours taken as tinme off) shall be paid in accordance
with the annual |eave payoff provisions.

Section 6. Leaves of Absence

A. Agency/ Departnental Leave

A regular, limted-term or probationary enployee nmay
request an Agency/Departnental Leave Wthout Pay for a
period of tinme not to exceed fifteen (15) cal endar days.
The granting of such Leave shall be at the discretion of
the agency/departnent, except in cases where Oficial
Leave has been authorized pursuant to B.4., B.5. and
Section 11. A, below The Agency/ Departnent Head may
require that all accunul ated conpensatory tinme be used
prior to granting of Agency/ Departnental Leave. The
use of earned annual |eave prior to the obtaining of



Agency/ Departnental Leave shall be at the option of the
enpl oyee.

Oficial Leave

1.

Upon request, a regul ar, limted-term or
probationary enployee nay be granted an Oficial
Leave of Absence Wthout Pay. Such |eave, if

granted, shall not exceed one (1) year except as
provided in 2. and 3., below. Such |eave may be
authorized only after an enpl oyee's conpletion of an
Agency/ Departnental Leave and after all conpensatory
and the portion of the annual |eave bal ance subject
to 100% payoff have been applied toward paynent of
t he absence.

An Oficial Leave of Absence nay be extended for up
to an additional year at the discretion of the
agency/ departnment except that requests for O ficial
Leave which qualify as Famly Leave pursuant to
applicable law shall be granted to the extent
required by such |aw If the agency/departnent
denies the extension of such Leave, the provisions
of 5. and 6., below, shall not apply.

Upon request, an enployee who has requested and
identified a valid need for Fam |y Leave pursuant to
Qperations & Service Mintenance Unit MU, Section
12 and applicable law shall be granted Ofici al
Leave to the extent required by such [|aw Such
Leave shall be authorized only after an enployee's
conpl etion of an Agency/Departnental Leave and after
al | accumul ated conpensatory tinme and the portion of
t he annual | eave bal ance subject to 100% payoff have
been applied toward the absence. |In addition, where
appropriate under the provisions of the Annual Leave
Pl an, Section 2 above, the enployee may be required
to apply all annual Ileave accruals toward the
absence before an Oficial Leave will be authorized.

An enpl oyee shall give notice two (2) weeks prior to
the date he or she wants to return to work, except
that an enployee returning from Famly Leave shall
give the lessor of tw (2) weeks notice or the
maxi mrum notice allowable under applicable |aw | f
an enpl oyee does not give the required notice prior
to the date he or she wants to return to work, the



C Ofi

agency/departnent shall not be required to return

the enployee to work until the enpl oyee gives such
noti ce; however, the agency/departnent may waive the
notice or reduce the notice period at its

di scretion.

The agency/departnent shall indicate on the request
its reconmendati ons as to whether the request should
be granted, nodified or denied and shall pronptly
transmt the request to the Personnel Director. | f
the Personnel Director approves the request, he or
she shall deliver a copy to the Auditor-Controller
and the enpl oyee.

If the Personnel Director nodifies or does not
approve a request for Oficial Leave, the enployee
and/or the agency/departnment nmay, wthin fifteen
(15) calendar days of said action, file a request
with the Personnel Director for review by the Board
of Supervi sors. Upon such request, the Personnel
Director shall forward a copy of the request for
Oficial Leave to the Board for final determ nation.
The enployee and the appealing agency/departnent
shall notify the Personnel Director whether he or
she will submt his or her position in a witten
statenent or w shes to appear before the Board. The
County nay present its position in the sane manner
as the enployee presents his or her position. The
Board of  Supervisors, at its discretion, may
designate one (1) or nore Executive Assistants to
neet with the enpl oyee and deci de such appeals. The
deci sion on such appeals shall be final.

An Oficial Leave shall not be credited toward
conti nuous servi ce.

cial Leave for Nonoccupational D sability

A reqgular, limted-term or probationary enployee
shal | be granted, upon request, an Oficial Leave of
Absence Wthout Pay for up to six (6) nonths for a
nonoccupati onal disability including disabilities
related to pregnancy and childbirth provided that
t he enpl oyee neets the followi ng conditions:

a. A nmedi cal st at enent covering di agnosi s,
prognosi s, expected date of return and period of



disability shall be submtted wth the Leave
request .

b. Such I|eave shall begin after all accrued
conpensatory tinme and the anount of annual |eave
subject to 100% payoff have been applied toward
t he absence.

c. Unless required by law, the enployee has been
paid for 6240 reqgqul arly schedul ed hours or nore.

2. If additional leave is desired, the enployee may
request additional |eave in accordance with Ofici al
Leave, Section 6.B., above.

3. An enployee shall not be entitled to nore than one
(1) such leave pursuant to this Section per twelve
(12) nonth peri od.

Absences Caused by Illness, Injury or Pregnancy

An enpl oyee who is absent fromwork for a period of nore
than fourteen (14) consecutive calendar days due to
illness, injury or pregnancy shall not be permtted to
resume work until, and unless, the enployee obtains a
medi cal clearance from a physician designated by the
County.

Leave for Uni on Busi ness

1. The County agrees to grant, if requested, Union
Oficer Leave with pay and wthout |oss of any
benefits provi ded by t he Menor andum of

Under st andi ng, except as provided below, to a Union
officer for the term of this Mnorandum of
Under st andi ng provi di ng that:

a. The Union Oficer |leave shall be for a mnmninum
of eight (8) hours.

b. The Union Oficer Leave is requested ten (10)
cal endar days in advance. Said notice nmay be
wai ved by nutual consent.

c. The union pronptly reinburses the County for all
the Union Oficer salary and benefit expenses
incurred during the Union Oficer Leave.



d. The enployee shall continue to conform to the
departnment rules and regulations that are not
i nconsistent with Union Oficer Leave.

e. The enployee is a standard or better perforner.

f. The County wll not reassign or transfer the
individual to any position in his or her class
at the discretion of the agency/departnent
unl ess significant busi ness  or oper ati ona
concerns occur.

Annual leave accrual rates wll apply to the
enpl oyee as though he or she were on duty status.

Annual | eave accrued during Union Oficer Leave and
unused at the conclusion of the | eave nust either be
paid off by the Union or |ost.

The nerit increase eligibility date, if applicable,
shal | be extended a nunber of cal endar days equal to
the Union Oficer Leave. This extended nerit
increase eligibility date wll be effective the
first day of the pay period after said date.

The probation period, iif applicable, shall be
extended by the length of the Union Oficer Leave.
The extended probation period shall end on the first
day of the pay period follow ng said extended date.

The enpl oyee’ s eligibility for pronoti ona
exam nations shall not be affected by Union Oficer
Leave.

Layoff points shall not be affected by Union Oficer
Leave.

In the event energency recall of the enployee
becones necessary, the Union Oficer Leave nay be
suspended or cancelled during the course of the
ener gency. The Union shall not be obligated for
rei nbursenent costs listed in E. 1.c. above, and for
the period that the Union O ficer Leave is suspended
or cancelled. Provisions of El.a. through f. above,
shal | be suspended during said energency recall.

10



Usually one (1) enployee shall be eligible for Union

Oficer Leave at any one (1) tine. However, upon
nmut ual agr eenent, the CEQ Hunan Resources can
authorize additional individuals to be on Union

O ficer Leave.

F. Presidential Leave

1.

The  County agr ees to grant, i f request ed,
Presidential Leave with pay and w thout |oss of any
benefits provi ded by t he Menor andum of

Under st anding, except as provided below, to the
President of SEIU during the term of this Menorandum
of Understandi ng providing that:

a. The Presidential Leave shall be for a m ni num of
ei ght (8) hours.

b. The Presidential Leave is requested ten (10)
cal endar days in advance. Said notice can be
wai ved by nutual consent.

c. SEIU pronptly reinburses the County for SEIU
President salary expenses incurred during the
Presidential Leave.

d. SEIU pronptly reinburses the County for all
benefi t expenses i ncurred during t he
Presidential Leave of Absence.

e. The enployee shall continue to conform to the
departnment rules and regulations that are not
i nconsistent with Union Oficer Leave.

f. There is not a conpelling need for the enployee
to perform County worKk.

g. The enployee is a standard or better perfornmer.

h. Wwen the duration or frequency of Presidential
Leave is such that the enployee’'s absence
i nposes a hardship on  Agency/ Depart nental
operations, the County may reassign or transfer
the individual to a less critical position in
his or her class.

11



Annual |eave accrual rates wll apply to the
enpl oyee as though he or she were on duty status.

The nerit increase eligibility date, if applicable,
shal | be extended a nunber of cal endar days equal to
the Presidential Leave. This extended nerit
increase eligibility date wll be effective the
first day of the pay period after said date.

The probation period, iif applicable, shall be
extended by the length of the Presidential Leave.
The extended probation period shall end on the first
day of the pay period follow ng said extended date.

The enpl oyee’ s eligibility for pronoti ona
exam nations shall not be affected by Presidential
Leave.

Layoff points shall not be affected by Presidentia
Leave.

In the event energency recall of the enployee
becones necessary, the Presidential Leave may be
suspended or cancelled during the course of the
ener gency. SEIU shall not be obligated for
rei nbursenent costs listed in A 3., A4, and for
the period that the Presidential Leave is suspended

or cancell ed. Provisions of A 1. through A 8.,
above, shall be suspended during said energency
recal | .

G Union Oficer Leave

1.

The County agrees to grant, if requested, Union
Oficer Leave with pay and wthout [|oss of any
benefits provi ded by t he Menor andum of

Under st andi ng, except as provided below, to a Union
Oficer for the term of this Mnorandum of
Under st andi ng provi di ng that:

a. The Union Oficer Leave shall be for a mnmninum
of eight (8) hours.

b. The Union Oficer Leave is requested ten (10)

cal endar days in advance. Said notice may be
wai ved by nutual consent.

12



c. The Union pronptly reinburses the County for all
the Union Oficer salary and benefit expenses
incurred during the Union Oficer Leave.

d. The enployee shall continue to conform to the
departnment rules and regulations that are not
i nconsistent with Union Oficer Leave.

e. The enployee is a standard or better perforner.

f. The County wll not reassign or transfer the
individual to any position in his or her class
at the discretion of the agency/departnent
unl ess significant busi ness or oper ati on
concerns occur.

Annual leave accrual rates wll apply to the
enpl oyee as though he or she were on duty status.

Annual | eave accrued during Union Oficer Leave and
unused at the conclusion of the | eave nust either be
paid off by the Union or |ost.

The merit increase eligibility date, if applicable,
shal | be extended a nunber of cal endar days equal to
the Union Oficer Leave. This extended nerit
increase eligibility date wll be effective the
first day of the pay period after said date.

The probation period, iif applicable, shall be
extended by the length of the Union Oficer Leave.
The extended probation period shall end on the first
day of the pay period follow ng said extended date.

The enpl oyee’ s eligibility for pronoti ona
exam nations shall not be affected by Union Oficer
Leave.

Layoff points shall not be affected by Union Oficer
Leave.

In the event energency recall of the enployee
becones necessary, the Union Oficer Leave nay be
suspended or cancelled during the course of the
ener gency. The Union shall not be obligated for
rei nbursenent costs listed in A 3., A4, and for
the period that the Union O ficer Leave is suspended
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or cancell ed. Provisions of A 1. through A 7.,
above, shall be suspended during said energency
recal | .

Usually one (1) enployee shall be eligible for Union

Oficer Leave at any one (1) tine. However, upon
nmut ual agr eenent the CEOQO Human Resources can
authorize additional individuals to be on Union

O ficer Leave.

H. Parent hood Leave

1.

A reqgular, limted-term or probationary enployee
shall be granted, upon request, a Parenthood Leave
Wthout Pay of up to six (6) nonths in connection
with the birth or placenent for |egal adoption of a
child provided the enployee neets the follow ng
condi ti ons:

a. The requested leave is comenced wthin six
nonths before or after the date of birth or
pl acenent for |egal adoption of the child.

b. Sufficient docunentation of such birth or
pl acenent for legal adoption is submtted wth
the request for Leave.

c. Such enpl oyee has conpl eted new probati on.

d. Al accrued conpensatory tinme, and the portion
of annual |eave subject to 100% payoff, has been
applied toward the absence.

Unl ess otherwise required by |aw, enployees shall
not be eligible for nore than one (1) such |eave
within any twelve (12) nonth peri od.

Annual |eave may be applied toward any portion of
the absence which qualifies under Section 2. A 1. of
this Article provided the enpl oyee has furnished the
agency/departnment with a certificate signed by a
| i censed physician stating the nature of the nedical
condition and period of disability.

Pr egnant enpl oyees may al so apply for a
Nonoccupational Disability Leave for the term of

14



disability as provided in Section C  of this
Article.

Par ent hood Leave shall not be credited toward
conti nuous servi ce.

For enployees on Parenthood Leave, nerit increase
dates, probation periods and performance eval uation
dates shall be treated as if the enployee were on
Oficial Leave.

Wrkers' Conpensation Leave

1.

When an injury is determned to be job related in
accordance wth Article XI of the Operation &

Servi ce Maintenance MOU, a regular, limted-term or
probati onary enployee shall be placed on W rkers

Conpensati on Leave. If such determ nation cannot
readily be mnmade and all annual |eave has been
applied to the absence, the enpl oyee shall be placed
on Oficial Leave until a final determnation is
made.

Wor kers' Conpensation Leave shall continue until any
of the follow ng occur:

a. the enployee is determned to be physically able
to return to wor k and such medi cal
determ nation, if disputed, 1is confirned by
Workers' Conpensation Appeal s Board; or

b. the enployee is determned to be physically able
to return to work wth nedical restrictions
whi ch t he County can accept and such
determnation, if disputed, is confirnmed by
Workers' Conpensation Appeal s Board; or

c. the enployee accepts enploynent outside the
County; or

d. the enployee accepts enploynment in another
County position; or

e. the enployee has been found to be permanent and

stationary and is not rehabilitated as provided
by | aw, or

15



f. the enployee is retired pursuant to Governnent
Code provi si ons.

An enpl oyee who does not return to work within two
(2) weeks of the end of his or her Wrkers
Conpensation Leave pursuant to this provision, shal
be considered to have automatically resigned his or
her enploynent with the County under the provisions
of Section 9., above.

3. |If practicable, an enployee on Wrkers' Conpensation
Leave will give notice two (2) weeks prior to the
date he or she wants to return to work. [f an

enpl oyee does not give two (2) weeks notice prior to
the date he or she wants to return to work, the
agency/ departnent shall not be required to return
the enployee to work until such notice is given;
however, the agency/departnent may waive the notice
or reduce the notice period at its discretion.

J. Famly Leave
1. GCeneral Provisions

a. Famly Leave shall be granted to the extent
required by law for the foll ow ng situations:

1. An enployee's serious health condition (see
Section 6.C., above).

2. The birth of a child or placenent of a child
for adoption or foster <care (also see
Section 6. G, above).

3. Enployee's presence is needed to attend to a
serious health condition of the enployee's
child, spouse or parent.

b. Enpl oyees nust request and identify their need
for Fam |y Leave. Requests for Famly Leave may
also fall wunder the provisions of Section 6.A
B., C., and G above.

c. The County shall determine if a request for

Fam |y Leave is valid within the paranmeters of
appl i cabl e | aw.
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When a request for Famly Leave is approved, the
agency/ depart ment shal | det erm ne if
conpensatory, and/or annual leave tinme is to be
applied and shall determne the order in which
such tinme is applied. The wuse of sick |eave
shall be restricted to those circunstances which
gqualify wunder the provisions of Article 1V,
Section 1.B.

2. Notification Requirenents

a.

If the Famly Leave is foreseeable, the enpl oyee
must provide the agency/department with thirty
(30) calendar days notice of his or her intent
to take Fam |y Leave.

If the event necessitating the Famly Leave
becomes known to the enployee less than thirty
(30) calendar days prior to the enployee' s need
for Famly Leave, the enployee nust provide as
much notice as possible. In no case shall the
enpl oyee provide notice later than five (5)
cal endar days after he or she |earns of the need
for Fam |y Leave.

When the Fam |y Leave is for the purpose of the
schedul ed nedical treatnment or planned nedical
care of a child, parent or spouse, the enployee
shall, to +the extent ©practicable, schedul e
treatment and/or care in a way that mnimzes
di sruption to agency/ departnent operations.

3. Verification

a.

The County nmay require certification from the
health care provider or other County approved
evidence as to the necessity of Famly Leave for
serious health conditions. The County may al so
require convincing witten evidence that the
enpl oyee is needed to care for a spouse, child
or parent.

The County may require a nedical statenent

covering diagnosis, prognosis, and expected date
of return.
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c. Failure to provide satisfactory verification of
the necessity for Famly Leave is grounds for
deni al of the Fam |y Leave.

K. Catastrophic Leave
The County wll admnister a Catastrophic Leave
procedure designed to permt limted individual
donations of annual |eave, vacation, conpensatory and/or
PIP | eave tinme to an enployee who is required to be on
an extended unpaid |eave due to a catastrophic nedical
condition or other serious circunstances.

Section 7. M scel | aneous MOU Provi si ons

A. Status of Limted-Term Enpl oyees (See Article Ill of the
Qperations and Service Mintenance MM - Cenera

Personnel Provisions for conplete text of Article)

1. Al limted-term enployees shall be subject to the
sane hiring standards and shall earn all benefits,
except Article X, LAYOFF PROCEDURE, which accrue to
enpl oyees in regul ar positions.

2. A regular enployee who transfers, pronotes or
reduces to a limted-term position on a voluntary
basi s and not at t he di rection of t he
Agency/ Department Head shall beconme a limted-term
regul ar enpl oyee.

3. Limted-term enployees hired under prograns which

i nvol ve special enploynent standards shall serve a
new probation period wupon transfer to permanent

funded positions. Upon transfer to permanent
positions, such enployees shall maintain their
original hire date for purposes of annual |eave
accrual, retirement and |ayoff. The requirenent

that such enpl oyees serve a new probation period may
be wai ved by the County. Limted-term enployees not
hired under pr ogr ans whi ch i nvol ve speci al
enpl oynment standards shall, upon transfer to
per manent funded positions, maintain their origina
hire date for purposes of annual |eave accrual,
retirement, layoff and new enpl oyee probation

4. Wen funding ceases for a limted-term position or

when the position is no l|onger necessary, the
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limted-term position shall be abolished and the
i ncunbent shall be renmoved from the payroll except
as provided in E., bel ow

Regul ar enpl oyees who transfer, pronote or reduce to
limted-term positions at the direction of the
Agency/ Departnment Head shall retain their forner
status and retain their layoff benefits in their
former layoff wunit. The Agency/ Departnent Head
shall make such an order in witing prior to the
date of transfer or pronotion.

Status on Reenploynment (See Article X of the Operations
and Service Mintenance MU - Layoff Procedures for
conplete text of Article)

1.

An enployee who has been laid off under the
provisions of this Article and is subsequently

reenployed in a regular or Ilimted-term position
within a tw (2) year period fromthe date of his or
her | ayof f shal | receive t he foll ow ng

consi derations and benefits:

a. Any unpaid annual | eave remaining on the
enpl oyee's account when laid off shall be
restored.

b. Al seniority points held upon layoff shall be
restored.

c. Al prior service shall be credited for the
pur pose of determning sick |eave, vacation and
annual | eave earning rates and servi ce awards.

d. The enployee shall be placed in the salary range
as if the enployee had been on a Leave of
Absence Wt hout Pay.

e. The probationary status of the enployee shall be
as if the enployee had been on a Leave of
Absence Wthout Pay except that a probation

period shall be established as determ ned by
Article 111, Sections 1.B.1. and 1.B. 2. if
reenployment is in a higher <class or an

occupational series different from that enployed
in at the tinme of |ayoff.
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Wor kers’ Conpensation Supplenent Pay (See Article X,
On-The-Job Injury, Wrkers’ Conpensation Suppl enment Pay
of the Operations and Service M ntenance MU - for
conplete text of the Article)

Whenever an enployee sustains an injury or disability
arising out of and in the course of County enploynent
and requires medical care, the enployee shall obtain
treatnment according to the provisions of the California
Labor Code Section 4600 et seqg.

Wor kers' Conpensation Supplenent Pay (See Article X, On-
The-Job Injury, Wrkers’ Conpensation Suppl enent Pay of
the Operations and Service Maintenance MU - for
conplete text of the Article)

1. \Whenever an enployee is conpelled to be absent from
duty by reason of injury or disease arising out of
and in the course of County enploynent, the enpl oyee
shall receive workers' conpensation supplenent pay
whi ch, when added to the workers' conpensation
tenporary disability benefit, shall equal eighty
(80) percent of the enployee's base salary for a
period not to exceed one (1) year including
hol i days.

2. Workers' conpensation supplenment pay shall begin the
sane day as the workers' conpensation tenporary
disability benefits. Prior to qualifying for
wor kers' conpensation tenporary disability benefits,
an injured enployee may, at his or her option, use
any accrued annual |eave, or conpensatory tinme, in
t hat order.

3. Wile an enployee receives workers' conpensation
suppl emrent pay, no deductions nor paynents shall be
made from any annual |eave, or conpensatory tine
previously accunmulated by the enployee. The
enpl oyee shall not accrue annual |eave credit during
the period in which the enployee receives workers
conpensation tenporary disability benefits.

4. Wien an injury is determned to be job related by
the County or by the Wrkers' Conpensation Appeals
Board, eighty (80) percent of all annual |eave, or
conpensatory tinme expended since the fourth (4th)
day of disability shall be restored to the
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enpl oyee's account(s), except that if the injury
required the enployee's hospitalization or caused
disability of nmore than fourteen (14) days, eighty
(80) percent of all annual |eave, or conpensatory
time expended since the first day of disability
shall be restored to the enpl oyee's account(s).

The nerit increase eligibility date and probation
period of any enployee who receives workers

conpensation benefits shall be extended by the
length of time the enployee receives such benefits,
except that the first fifteen (15 consecutive
cal endar days from the date of the injury shall be
considered County service for merit i ncrease
eligibility and conpletion of the probation period.

When an enployee is no longer entitled to receive
wor kers' conpensation supplenent pay, the enployee
may, at his or her option, use annual |eave, or
conpensatory tinme, in that order, if the enployee is
conpelled to be absent from duty as set forth in
Par agraph 2., above.

Time during which an enployee receives workers
conpensation tenporary disability benefits shall be
counted toward the conputation of County seniority
and determ nation of annual |eave earning rates.
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